
INITIAL STANDING ORDER OF
MAGISTRATE JUDGE MARTIN C. ASHMAN

REGARDING THE FILING OF MOTIONS, BRIEFS,
     AND PROTECTIVE ORDERS IN CIVIL CASES     

Magistrate Judge Martin C. Ashman Chambers: 1366
Courtroom: 1386

I. Motions

Many motions do not require the parties' presence in court, such as an unopposed motion for

an extension of time pursuant to Federal Rule of Civil Procedure 6(b).  In order to use time most

efficiently, this Court will decide as many motions as possible without requiring the parties to appear in

court.  

For motions that require the parties' presence in court, the following rules apply.

1. As a general rule, motions shall be noticed for Tuesday of each week.  If a court

appearance—e.g., a status hearing—has already been scheduled for a certain Monday, Wednesday, 

Thursday, or Friday, then motions may be noticed for that day.  Emergency motions may be noticed for

any day of the week with prior approval of the courtroom deputy.  Motion call begins at 10:30 A.M.

2. Before any motion is filed, the moving party should consult with the nonmoving party to

ascertain whether the motion is uncontested or contested.  If the motion is uncontested, then the moving

party should expressly note this in the title of the motion.  If the motion is contested, and if briefing will

be needed to resolve the motion, then the parties should attempt to agree on a reasonable briefing

schedule.  If the district judge has set a schedule to which the order of referral to this Court is subject,

any agreed briefing schedule must be consistent with the district judge's schedule.
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3. To present a motion properly to this Court, the moving party must file an original and

one copy of the notice of motion and the motion itself.  The caption of the case must designate

Magistrate Judge Martin C. Ashman on the right-hand side along with the case number.  

4. An affidavit or certificate of service must be attached to any motion.  Motions to

compel discovery pursuant to Federal Rule of Civil Procedure 37 will be denied unless an affidavit

certifying compliance with Federal Rule of Civil Procedure 37(a)(2) is attached.    

5. The notice of motion must specify the date on which moving counsel wishes to have the

motion called in court.

6. The notice of motion and the motion itself must be filed in Chambers by 4:30 P.M. of the

second business day prior to the date on which the moving party wishes to have the motion called in

court.  For example, motions to be called on Tuesday must be filed in Chambers by 4:30 P.M. the

preceding Thursday.

7. Either party may telephone the courtroom deputy at 312/435-5625 or the secretary at

312/435-5624 to ascertain scheduling and other such information relating to a case.  Any information

acquired by one party should be shared with the other party.  If a party fails to share information, and

the failure to share such information results in the other party unnecessarily appearing in court, then the

party who acquired the information may be held responsible for the costs of that appearance.

8. A last minute request by a party to reschedule the date of a motion call will not be

granted unless an emergency or other compelling reason prevents that party's appearance.

9. If a motion on which oral argument is to be held is resolved prior to the date of oral

argument, then the parties must notify the courtroom deputy immediately by telephone at 312/435-5625.
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II. Briefs (Memoranda of Law)

The following rules apply to briefs.

1. Briefs shall be limited to fifteen pages.  

2. Citations should follow The Bluebook: A Uniform System of Citation (17th ed.

2000).  

3. When an unpublished opinion is cited in a brief, a copy of that opinion should be

attached to the brief.  

4. Briefs and exhibits submitted to this Court will be discarded ninety days after a ruling

has been issued.  (This does not include original documents or exhibits filed with the Clerk of the

Court.)

III. Protective Orders

In light of the Seventh Circuit's holding in Jepson, Inc. v. Makita Electric Works, Ltd., 30

F.3d 854, 858-59 (7th Cir. 1994), the following rules apply to protective orders.

1. This Court will not require the inclusion of an express finding of good cause in

protective orders.  Instead, it will review protective orders with care and in detail before signing them.  

2. This Court's issuance of a protective order will constitute a determination, as required

by Federal Rule of Civil Procedure 26(c), that good cause exists for its issuance.

3. A protective order issued by this Court will not, however, be given binding effect as a

determination of good cause under Federal Rule of Civil Procedure 26(c) if, at any time after the

issuance of the protective order, either party moves for relief from the limitations of the protective
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order.  If a motion for relief from a protective order is filed, then this Court will engage in an

appropriate balancing of the interests and make a new determination of good cause considering the

facts at that time.    

IV. Letters from Counsel

Counsel shall not write letters to this Court, nor send any correspondence between the parties

to this Court, in connection with a pending action unless the letter or correspondence is sent for

purposes of settlement, see Standing Order on Setting Settlement Conferences, or the letter is sent to

apprise this Court of any materials being delivered to Chambers, see Section II, supra.

ENTER:

                                                                                    
MARTIN C. ASHMAN

Dated:  January 30, 2002.                                United States Magistrate Judge


